
Arizona Commission on the Arts Consultant Services Roster, Fiscal Year 2009 
 

Application Documents Updated August 11, 2008 

Consultant Services Roster Application Information  
 
Since 1991, the Consultant Services Program has provided affordable and accessible consulting services to the 
state’s non-profit arts organizations and local arts agencies. The intention of this program is to make the 
extensive knowledge and experience of Arizona consulting professionals available to constituents across the 
state. The Commission intends these consultancies to be learning opportunities for organizations. 
  
Most applicants to the Consultant Services Program utilize the Consultant Services Roster.  This Roster is 
comprised of more than 30 Arizona professionals with years of expertise in arts, business and non-profit 
administration. All are required to participate in ongoing professional development trainings in order to maintain 
their status on the Roster.   
 
The Arizona Commission on the Arts is currently seeking new applicants to the Consultant Services Roster.  If 
you feel you are qualified and experienced and want to move the arts in Arizona forward, please complete the 
attached application. 
 
As a member of the Consultant Services Roster, your information will be posted on the online publication and 
made available to Arizona’s arts organizations.   
 
ABOUT THE CONSULTANT SERVICES GRANT (CSG) 
Consultant Services Grants are designed to connect Arizona’s nonprofit arts organizations and PreK – 12 
schools with professionals in the field. Primarily meant for small and mid-sized arts organizations, preference is 
given to rural, ethnic and underserved communities. Applicants must make a compelling case as to why the self-
identified consultancy is necessary and how the consultancy will have a substantial impact on the organization, 
company, school and/or community. 
 

• Applicants may request grant support of $500 per day, up to a maximum of 3 days, for a total of $1500*; 
travel, lodging and meals may be included in the budget, if necessary. Consultant Services Grants do 
not require a funding match from the applicant. 

• If total expenses exceed the grant amount, the applicant is responsible for paying the balance and must 
identify all other sources of revenue. 

• Only one request per applicant will be funded every 2 fiscal years (July 1 through June 30). 
• The amount of the grant awarded and the total number of grants awarded are dependent on the 

Commission’s annual budget, as determined by the Arizona State Legislature and the National 
Endowment for the Arts. 

 
Typically, a $500 consultancy will include a planning meeting (by phone or in-person); consultation visit (in 
person); and final report (written). 
 
*The Arts Commission does not set a consultant’s fee; however, our grant only covers $500 per day.  If your fee 
is greater than $500 a day, that is between you and the applicant to negotiate. 
 
EVALUATION CRITERIA 
 
Once your application is reviewed, an interview will be set up between you and Arts Commission program staff.  
After your interview, it will be determined if you will be adjudicated onto the Consultant Services Roster. (Being 
adjudicated onto the Roster does not mean you are a member of the Arizona Commission on the Arts, 
sponsored by the Arizona Commission on the Arts or are an employee of the Arizona Commission on the Arts.) 
 
 
For more information, please feel free to contact Mitch Menchaca, Senior Director of Programs at 602-771-6529 
or mmenchaca@azarts.gov.  
 
 

Application Deadline is a postmark deadline of Thursday, September 18, 2008. 
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Consultant Services Roster Application Instructions 
 

Application Deadline is a postmark deadline of Thursday, September 18, 2008. 
 
Applicants must submit the following: 
 

   Consultant Services Roster Application Form. Printed legibly or typed in 12 point font. 
 

  Consultant Services Roster Narrative.  Attach a 200-word statement to be used in the Peer 
Consultants Roster. Describe your professional background, education and consulting 
expertise. 

 
  Résumé or Bio. Attach a resume or bio, no more than 2 pages in length 

 
 Mail a hard copy (email and fax versions are not acceptable) application, with an 

original signature, along with attachments, to:  
 

Arizona Commission on the Arts 
Consultant Services Roster Application 

417 West Roosevelt Street 
Phoenix, AZ 85003-1326 

 
  Retain a copy for your own records. Submitted materials will not be returned. 

 
  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



Arizona Commission on the Arts Consultant Services Roster, Fiscal Year 2009 
 

Application Documents Updated August 11, 2008 

Consultant Services Roster Application Form 
 

THIS DOCUMENT IS AVAILABLE IN ALTERNATIVE FORMATS. TO REQUEST, CALL 602/771-6532.  
 

Name:   ______________________________       

Address:              

City:        State:    Zip Code:     

Phone:       Alternate Phone:      

Email:            

Website: _______         

1. Are you interested in working with: 
 

 Organizations    Schools     Individual Artists 
 
2. Identify your three (3) strongest areas of consulting expertise: 
 
Working with Organizations: 
 

 Accessibility     Advocacy     Arts Learning  
 Board Development     Board Diversity    Change Management 
 Community Cultural Inventories   Community Development   Dance 
 Design/Architecture    Facilities Planning    Festivals 
 Folk Arts     Fundraising     Grant Making 
 Humanities     Information Systems    Literature 
 Marketing     Meeting/Retreat Planning   Music 
 Organization Assessment   Organizational Development   Participation 
 Program Development   Publications     Strategic Planning 
 Technology Planning    Theatre     Visual/Media Arts 
 Other: ________________________ 

 
Working with Schools: 
 

 Arts Learning: Assessment and Evaluation   Arts Learning: Arts Integration  
 Arts Learning: Curriculum Development   Other: ________________________ 

 
Working with Individual Artists: 
 

 Artists Contracts    Artistic Work Samples   Career Planning        
 Copyright Law    Estate Planning          Exhibition Planning        
 Financial Planning    Grant Writing    Portfolio Development 
 Legal Issues     Marketing     Other: ________________ 
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Consultant Services Roster Signature Page 
 

 

With this application, I understand I am not a member of the Consultant Services Roster, but 
may be called for an interview and move through a formal process.  If chosen, I understand 
that the submission of this indicates my commitment to serve as a consultant to Arizona arts 
organizations and local arts agencies.  Consulting assignments depend upon constituent 
requests and appropriate matching of consultants with clients.     

 
              
Name and Signature   
 
       
Date 
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